Copying Text and Graphics from the Internet

	[image: image1.wmf]How to copy a picture

	· Load the page you require.

	· Position  mouse over the picture.

	· Click the right mouse button on top of the picture.

	· [image: image2.wmf]From the drop down menu click copy with left mouse button. (you have copied the picture onto the computers clipboard)

	· [image: image3.wmf][image: image4.emf]

Minimise the internet by clicking on the minimise icon on the top right of the screen

	· Now load the program where you want to use the image (Word, Smart Notebook etc).

	· [image: image5.emf]

[image: image6.wmf]Click on the paste icon             or click on Edit the select paste from the drop down menu. 


	How to copy Text

	· Load the page you require.

	· Highlight the text you require, by dragging the mouse over it.

	· Click the right mouse button on top of the highlighted text.

	· [image: image7.emf]

From the drop down menu click copy with left mouse button.( you have copied the text onto the computers clipboard)

	· Minimise the internet by clicking on the minimise icon on the top right of the screen.

	· Now load the program where you want to use the image 9Word, Smart Notebook).

	· Click on the paste icon             or click on Edit the select paste from the drop down menu. 


*  REMEMBER whenever images are copied off the internet remember to always check for copyright restrictions and acknowledge its source when using it. 
L Prideaux
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Hint


To return to  the Internet click on the Internet icon at the bottom of the screen or click on the minimise icon on the top right of the screen.
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